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HIGHLAND COMMUNITY COLLEGE
District #519

AGENDA
Board of Trustees Meeting
July 19, 2011
Robert J. Rimington Board Room (H-228)
Highland Community College Student/Conference Center
Freeport, Illinois

Budget Work Session

Regular Meeting

Call to Order/Roll Call
Approval of Agenda

Approval of Minutes: June 1, 2011 Board Retreat

June 1, 2011 Audit Committee Meeting
June 21, 2011 Regular Meeting

Public Comments

Introductions

Foundation Report

Consent Items

A. Academic (None)
B. Administration (None)
C. Personnel
1 New Job Description: Student Accounts Specialist I (Page 1)
2. Revised Job Description: Student Accounts Specialist II (Page 4)
3. New Job Description: Coordinator, Nursing and Allied Health Lab (Page 7)
4 Appointment: Adjunct Accounting Instructor (Page 10)
5 Part-time Instructors/Overload (Page 11)
D. Financial (None)
Main Motions
A. Academic
1 New Program: Stable Manager Certificate (Page 17)
2. New Program: Equine Massage Therapist Certificate (Page 26)
3. New Program: General Equine Science Certificate (Page 35)
4 New Program: Riding Instructor Certificate (Page 44)
5 Curriculum & Instruction Committee Report (Page 53)
B. Administration

1.

First Reading — Revised Policy: Ethics (Page 57)



IX.

XI.

XIIL.

XIII.

XIV.

XV.

C. Personnel (None)
D. Financial

1. Tentative Budget for Fiscal Year 2012 (Page 68)

2. SunGard Higher Education Inc. Agreement (Page 91)

3. Provision of Mental Health Assessments Agreement (Page 96)

4 Approval of Salary Increases for Administrative, Professional, and Non-union
Classified Staff (Handout)

Acceptance of Bids: Natural Science Greenhouse (105)

6. Payment of Bills and Agency Fund Report (Page 107)

hd

Reports

A. Treasurer’s Report and Comparison of Budget with End-of-Year Projections (Page 109)
B. Student Trustee

C. ICCTA Representative

D. Administration

Old Business

CLOSED SESSION

A. Appointment, Employment, Compensation, Discipline, Performance, or Dismissal of
Specific Employees

B. Pending Litigation

ACTION, IF NECESSARY

A. Appointment, Employment, Compensation, Discipline, Performance, or Dismissal of
Specific Employees

B. Pending Litigation

New Business

Dates of Importance

A. Opening Days — August 11 & 12, 2011

B. Next Regular Board Meeting — August 16, 2011 at 4:00 p.m. in the Robert J. Rimington
Board Room (H-228) in the Highland Community College Student/Conference Center

C. Next Quarterly Board Retreat — September 7, 2011 at 8:30 a.m.

Adjournment
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AGENDA ITEM #VII-C-1
JULY 19, 2011
HIGHLAND COMMUNITY COLLEGE BOARD

NEW JOB DESCRIPTION
STUDENT ACCOUNTS SPECIALIST |

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve the
attached new job description for Student Accounts Specialist I, formerly falling under the
Accounting Specialist position. This is an hourly, non-exempt position and will remain at the
salary placement level assigned to the Accounting Specialist position.

BACKGROUND: There are currently two part-time positions that fall under the Accounting
Specialist job description. It was the intention that the two part-time positions would be
interchangeable and cross-trained on both receivables and payables. While that was the original
intention, the two positions have taken on separate responsibilities: one assisting with accounts
receivables in the Cashier’s Office and one assisting with accounts payables. Since the two
positions hold different responsibilities, and since the Cashier’s job description was being
revised, it was appropriate to review and update the part-time position in the Cashier’s Office at
the same time. This resulted in our development and recommendation of a separate job title and
job description for the position in receivables from Accounting Specialist to Student Accounts
Specialist I. This new job description will hold the same salary range placement (26) as it did
under the Accounting Specialist job description, and the incumbent’s current hourly rate is not
affected.

BOARD ACTION:
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Highland Community College

Position Description

TITLE: Student Accounts Specialist I*

GENERAL STATEMENT OF RESPONSIBILITIES: To support all student account
receivable services functions. For internal purposes, this position will also support non student
accounts receivable, petty cash and other billings.

PRINCIPAL DUTIES: (essential functions)
e Answers questions and resolves issues for clients both in person, via telephone or e-mail
to provide excellent customer service support.
Receipts money for both student and non student accounts receivable.
Disburses financial aid, loans and refunds.
Enters waivers, exemptions and third party billing vouchers.
Generates electronic monthly E-Bill’s and manual bill third party vendors.
Processes collections electronically and reviews and updates in a timely manner.
Maintains cash on hand, petty cash, and prepares bank deposits.
Provides support services such as cashing personal checks, providing cash boxes, selling
stamps, special event tickets, etc.
e Performs other duties as assigned

KNOWLEDGE AND SKILLS REQUIRED:

Knowledge of computer operations and software applications.

Knowledge of customer and personal service principles.

Knowledge of bookkeeping practices and principles.

Knowledge of college’s policies and procedures pertaining to student and non student accounts
receivables.

Understanding and compliance with Federal and state privacy laws related to students.

Skill in operating computers and software applications.

Skill in effectively identifying, prioritizing, resolving, documenting and communicating
operational issues.

Skill in efficient work habits such as meeting deadlines, honoring schedules, coordinating
resources and meetings in an effective and timely manner, and demonstrating respect for others.
Skill in maintaining confidential information.

Skill in establishing and maintaining effective relationships with co-workers and others.

PHYSICAL REQUIREMENTS: Work is routinely performed in office environments. Subject
to standing, walking, sitting, bending, reaching, kneeling, pushing and pulling, climbing, stooping
and occasional lifting of objects up to 10 pounds.

MINIMUM QUALIFICATIONS: High school diploma, with Associate’s degree preferred and
two (2) years office or accounts receivable experience OR an equivalent combination of
education and experience that provide the required knowledge and skills.

REQUIRED LICENSE/CERTIFICATION: None.
SECURITY SENSITIVE POSITION: May require a criminal background check.

REPORTS TO: Manager, Accounting
Adopted 07/19/11*
Student Accounts Specialist I jd.july 2011
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APPOINTED BY: President.

FLSA CLASSIFICATION: Non-Exempt

CLASS CODE: 3206

JOB SERIES/FAMILY: Financial and Accounting Series/Accounting Group
ADOPTED: 7/19/2011 *[Pending Board Approval]

Adopted 07/19/11%*
Student Accounts Specialist I jd.july 2011
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AGENDA ITEM #VII-C-2
JULY 19, 2011
HIGHLAND COMMUNITY COLLEGE BOARD

REVISED JOB DESCRIPTION
STUDENT ACCOUNTS SPECIALIST II

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve the
attached revised job description, including a change in job title for the Cashier position to
Student Accounts Specialist II, and with a recommended change in placement on the Highland
Salary Range Table from 27 to 35. This position remains as an hourly, non-exempt position.

BACKGROUND: The incumbent in the Cashier position retired at the end of May. With that
vacancy, it was decided to expand the job responsibilities of the position to fulfill a need created
when the online billing system, TouchNet, was implemented. This position will serve as the
point person for TouchNet to include creating payment plans, testing, training, providing
documentation, and contacting client services to resolve TouchNet system issues. This position
will also communicate billing issues among the various affected offices, and plan and assign the
workflow of the Cashier’s Office. Since the ultimate goal of the position is to ensure student
accounts are paid, it was determined that Student Accounts better reflects the function of the
position. As a result, the recommendation is to change the Cashier job title to Student Accounts
Specialist II. With the increased knowledge and accountability required of the Student Accounts
Specialist 11, it is recommended that the salary placement for the position be changed from its
current level of 27 to 35.

BOARD ACTION:




Highland Community College

Position Description

| TITLE: CashierStudent Accounts Specialist 1T*

GENERAL STATEMENT OF RESPONS[BILITIES flie-ee&}eet—&nd—pfeﬁeiﬂ—&pp%y

5 s-To support the Colle;,e S dpphc,atlon so’rtware TouchNet Online
B111 Pay. and be respon51ble for all student accounts receivable services functions. For internal
purposes, this position will be responsible for non-student accounts receivable. petty cash. and

other billings.

PRINCIPAL DUTIES: (essential functions)
nters : ref : s-Acts as point person for TouchNet

Online Bill Pay. This involves creating payment plansg, testing, conducting training,

documenting processes and procedures, and providing advanced support for resolving

1ssues.

e Communicates student accounts receivable issues to other affected departments.

o Balancescashon-hand-and preparesbank-deposits:Answers questions and resolves issues
for clients, both in person, via telephone or email, providing excellent customer service
support. :
cosmetology departments—Maintains-a-supply-of stamps-Plans and assigns the workflow
of the office.

o Tenckeindiv

s-Receipts money for both
. id-Disburses financial aid, loans, and
. -Enters waivers,

exemptions, and thud party blllm;, vouchers,

o Serts-and-distributes-payroll-ehecks:Generates electronic monthly E-bills and manually
bills third party vendors.

e Processes collections electronically and reviews and updates accounts in a timely manner.

¢ Maintains cash on hand, petty cash, and prepares bank deposits.

e Provides support services such as cashing personal checks, providing cash boxes. selling
stamps and special events tickets.

e Performs other duties as assigned.

KNOWLEDGE AND SKILLS REQUIRED:

Knowledge of computer operations and software applications.
Knowledge of customer and personal service principles.

Knowledge of eash-handling-and-bookkeeping practices and principles.

5 J 2y

Knowledge of Collegse policies and procedures pertaining to student and non-student accounts
receivable.
Understanding and compliance with Federal and state privacy laws related to students.

Adopted 11/01/1981
Student Accounts Specialist II_1 job description
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Skill in operating computers and software applications.
Skill in effectively identifying. prioritizing, resolving, documenting and communicating
operational issues.

Skill in organizing, coordinating, assigning and monitoring work flow and project activities.
Skill in efficient work habits such as meeting deadlines. honoring schedules. coordinating
resources and meetings in an effective and timely manner, and demonstrating respect for others.
Skill in maintaining confidential information.

Skill in communicating effectively.

Skill in establishing and maintaining effective relationships with co-workers and others.

PHYSICAL REQUIREMENTS: Work is routinely performed in office environments. Subject
to standing, walking, sitting, bending, reaching, kneeling, pushing and pulling, climbing, stooping
| and occasional lifting of objects up to 26 10 pounds.

MINIMUM QUALIFICATIONS: High school diploma, with Associate degree preferred and
| two (2) years office or eashierworkaccounts receiveable-experience OR an equivalent
combination of education and experience that provide the required knowledge and skills.

REQUIRED LICENSE/CERTIFICATION: None.

SECURITY SENSITIVE POSITION: May require a criminal background check.
REPORTS TO: Manager, Accounting

APPOINTED BY: President.

FLSA CLASSIFICATION: Non-Exempt

CLASS CODE: 3205

JOB SERIES/FAMILY: Financial and Accounting Series/Accounting Group
| LAST REVISED: 10/24/567/19/2011 *[Pending Board Approval]

Adopted 11/01/1981
Student Accounts Specialist II 1 job description
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AGENDA ITEM #VII-C-3
JULY 19,2011
HIGHLAND COMMUNITY COLLEGE BOARD

NEW JOB DESCRIPTION
COORDINATOR, NURSING AND ALLIED HEALTH LAB

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve the
attached new job description for Coordinator, Nursing and Allied Health Lab with placement at
Range 38 on the Highland Salary Range Table. This is a part-time, hourly, non-exempt position
and is included in the budget for FY’12. '

BACKGROUND: After reviewing all staffing requisition requests for FY’12, the Leadership
Team recommended that this position be funded for this fiscal year. The new nursing lab opened
in 2009. In the lab, there is a lot of new computer equipment, several simulation manikins, and a
great deal of supplies. Many different groups of people use this lab: nursing students, medical
assistant program students, paramedic/emergency medical technician students, and FHN staff.
Currently there is no one responsible for overseeing all of the equipment, supplies, and
scheduling for the lab. To keep the new equipment running well and to make sure the necessary
supplies are available, a coordinator is needed to manage the lab. In addition to coordinating
student, faculty and community utilization, ordering supplies, and maintaining equipment, this
position will also assist faculty with skill competency testing and instructing students who need
extra help with clinical skills, as well as assist with running computerized scenarios for the
simulators.

BOARD ACTION:

Page 7
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Highland Community College

Position Description

TITLE: Coordinator, Nursing and Allied Health Lab*

GENERAL STATEMENT OF RESPONSIBILITIES: To oversee and maintain the nursing
lab and simulators, including utilization, supplies and equipment, and student instruction.

PRINCIPAL DUTIES: (essential functions)

e Maintains the simulators by cleaning, performing regular maintenance, ordering supplies
and replacement parts, and working with vendors on software updates.

e Maintains inventory of all lab supplies and equipment and verifies that current equipment
is in order and functioning properly.

e Supervises, instructs, and assists students with clinical skills and skill remediation.
Assists faculty with skill competency testing as needed.

e Coordinates the lab utilization and lab assignments with internal and external users.

o Assists faculty with running computerized scenarios and developing/programming new
scenarios for the simulators.

e Maintains, reviews, and updates audiovisual, computer resources, and printed resources
for the labs. '

e Performs other duties as assigned.

KNOWLEDGE AND SKILLS REQUIRED:

Knowledge of nursing and allied health policies, principles and practices.
Knowledge of computer equipment and software applications.
Knowledge of customer service techniques.

Skill in effectively using organization and planning skills.

Skill in communicating effectively.

Skill in developing and evaluating policies and procedures.

Skill in operating computer equipment and software applications.

Skill in establishing and maintaining effective relationships with co-workers and others.

PHYSICAL REQUIREMENTS: Work is routinely performed in lab environment. Subject to
standing, walking, sitting, bending, reaching, kneeling, pushing and pulling, climbing, stooping
and occasional lifting of objects up to 25 pounds.

MINIMUM QUALIFICATIONS: Bachelor’s degree in nursing or related field and one (1)
year of patient care experience OR an equivalent combination of education and experience that
provide the required knowledge and skills.

REQUIRED LICENSE/CERTIFICATION: Registered Nurse.

SECURITY SENSITIVE POSITION: May require a criminal background check.
REPORTS TO: Associate Dean, Nursing and Allied Health

APPOINTED BY: President.

FLSA CLASSIFICATION: Non-exempt

10of2 Adopted 7/19/11*
Coordinator, Nursing and Allied Health Lab
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CLASS CODE: 4717
JOB SERIES/FAMILY: Student Support Services Series/Learning Services Group
ADOPTED: 07/19/2011*[Pending Board Approval]

2 0of2 Adopted 7/19/11*
Coordinator, Nursing and Allied Health Lab



AGENDA ITEM #VII-C-4
JULY 19,2011
HIGHLAND COMMUNITY COLLEGE BOARD

APPOINTMENT
ADJUNCT ACCOUNTING INSTRUCTOR

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve

the appointment of Ms. Carol Wilhelms as Adjunct Accounting Instructor effective

August 11, 2011, at a prorated FY’12 salary of $52,091, plus appropriate fringe benefits (MA+0,
7 years experience). This salary is within the FY’12 budget.

BACKGROUND: Ms. Wilhelms is a familiar face in the Business and Technology division,
having taught part-time since 1997. She currently teaches Financial Accounting and Managerial
Accounting, and has experience teaching other courses at Highland, including Quickbooks,
Peachtree, Elements of Accounting, and Payroll. In addition to teaching, she is the owner of
Peach Consulting Inc., a company that provides a wide range of accounting services to small
businesses. She also has previous experience working for the firm of Lindgren, Callihan, and
Osdol, where she served as technical assistant, and for Gill’s Freeport Disposal, where she
served as bookkeeper.

Ms. Wilhelms is a graduate of Highland Community College and received her bachelor of
science degree in business administration with an emphasis in accounting from Columbia
College. She is a member of Alpha Sigma Lambda, the national honor society for adult learners
in continuing higher education, and is a Certified Public Accountant.

Ms. Wilhelms’ education, wide range of experience, and her familiarity with Highland
Community College make her the ideal candidate for this position.

BOARD ACTION:

Page 10
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AGENDA ITEM #VII-C-5
JULY 19,2011
HIGHLAND COMMUNITY COLLEGE BOARD

PART-TIME INSTRUCTORS/OVERLOAD

RECOMMENDATION OF THE PRESIDENT: That the part-fime/overload instructors listed
be approved to teach during the Summer semester of 2011.

BACKGROUND: The instructors listed on the following pages have the required training and
experience to teach courses offered by Highland Community College. Each course is contingent
upon appropriate enrollment.

BOARD ACTION:
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* I5r6 ratéd basﬂe"z”d vorn'sfrddents

Setterstrom

e

$1,129.70

Business/Technology | R L P4
b COURSE  CLOCK|CREDIT ~ TOTAL
FIRST  LAST 'SUBJECT TITLE ~ |HRS | HRS |Rate | SALARY
Anné V Br;ed 7 Ofﬁce Technology P/T Instructor TBD L $23 65 ~ TBD
Dlane Deﬁ\ilyiutt Office Technology P/T Instructor B TBD i 5264 44 - TBD|
Carol Engelkens Office Technology Lab Assistant TBD $11.87 *‘ ~_TBD
,_K?,r,eﬂ,,,,,,,,,, Kiesling Cosmetology P/T Instructor ~TBD | $23.65 } ~ TBD
Dianne Maresch Cosmetology P/T Instructor TBD 1 $23. 65 o 18D
Gloria Maurer Office Technology P/T Instructor TBD| 1 $25.65 ‘ ~TBD
Jean  |Meyers Cosmetology P/T Instructor TBD ~$23.65 y ~TBD
Dorie Olloff Office Technology P/T Instructor TBD 1§22.87 ¢ TBD
Bruce  'Pittluck _|Office Technology Lab Assistant TBD i 51187 TBD
Vicki ~ istandley  |Office Technology P/T Instructor TBD| B | - $23.65 . TBD
Dortaya |Triplett ~ |Cosmetology P/T Instructor ~ TBD { B 57243;62__41 _ ~ TBD
Dortaya |Triplett Cosmetology Lab Assistant L $7177_.>82>1_ ~TBD
Kristine  Young | Cosmetology P/T Instructor , TBD | %2365  TBD
Carol _Engelkens ______ INFT295Y ,,EMS_P“b“,Sher, 2010 7 1\ 54507487 | $301.82*
Anki  Fockstedt  |[EQUI135S Horse Training I | 2. $435.48  $435.48*
Anki 7 ‘Focksteglj ~ |OCED290D  :Work Place Exp. ; 1 $435.48 | $291.77*
Anki *Egg@’ged_’c_ _ |SPTP264N Equme Massagel S 2 $435.48 $287.42*
Anki | Fockstedt ngEiIDEQOE AWork Place Exp. = 4 o 2 $435.48  $148, 06*
Roger  'Hicks ~ 'WELD130N |Intro to Weldlng R 3 7 ~$450.48 $1,666.77
Roger  |Hicks  |WELD232IS Int. Weldmg - 37] 5450;481 $283.35*
Steven  |Kocmoud  [INFT145Y Beg Access 1] $435.48 i $435.48
Steven Kocmoud INFT182N Microcomputer Hdwe 3; $435.48 $1,306.§ﬁ_
Melissa 1Johnson OCED290C | Work Place Exp. 3/ $1,129.70 | $338.91*
Bruce |Pittluck INFT140Y Beg Excel 1/ $450.48 | $450.48
Bruce | Plttluck ~ |INFT110A |Intro to Personal Computers 1 5450.48 Sng 48
Carol ;Wllhelms ~_|ACCT220Y Adv Quu;kboqks 2 $450.48 - $900.96
Carol W|Ihelms VWWACCTl_OS_Y Elements ofAcct |+ 3 $450 48 $1,351.44
Joe N Grove o BUSN121Yy Intrp toiBiu?smess e ‘ 3 $1 129. 707: $3,389.1O
Joe G,rEY?,, ~ |ECON111A 7»_____?Pr|nc QiffEfcioiniomlcs i N 3 $1 129. 7077 $3,389.10
Joe  |Grove  |ECON111Y  |Princof Economics  : 7 3 $1,129.70 $3,389.10
Joe _|Grove  ECON112Y Princ of Economics - i _73 $1,129.70 . $3,389.10
Denise Johnson INFT132YA Int. Word 2007 L 1 $1 129 70 | $225.94*
Denise Johnson INFT131YA Beg Word 2007 $1 129.70 | $564. 85*
Denise Johnson Office Tech classes ~5/$1,129.70 | r $5 648.50
Jeremy  |Monigold BUSN141HB_W?7§Business Communications 3 1$1,129.70 \ $3 389.10
Jeremy  |Monigold INFT180Y  |Intro to Info Systems . 3 $1,129.70 , $3,389._10
Jeremy  Monigold  |INFT180HB _ |IntrotoInfoSystems | 3 $1,129.70  $3,389.10
James  Palmer  |AUTBI80A |Auto Electrical R 4.4, $1,129.70 . $4,970.68
James  Palmer  'AUTB280A Adv.AutoElectrical 4.4, $1,129.70  $4,970.68
Craig Pence ) ACCT213YW” ) rFunancuaI Acct 41 $1,129.70 $2 259.40%
Craig  |Pence ACCT214Y  [Managerial Acct 4] $1,129.70 ' $4,518.80
Craig Pence  |ACCT115Y  |Computer App in Acct 20$1,129.70 '$1,355.64*
Craig Pence ACCT116Y Intro to Payroll Acct 1.8} $1,129. 707 .$1 807. 52*
Craig Pence ACCT120Y Intro to Quickbooks 2| $1,129.70 | $2,259.40
Cathie Schmerse Cosmetology Courses 5/ $1,129. ?_(_)ﬁ $5,648. 50
Jim Setterstrom |OCED290B Work Place Exp. L 4] $1,129.70 $451 88*
sim rom |[BUSNI25A _|Mathof Business 3 $3,389.10

hge 12
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Flne Arts ’ o )

Summer 2011 v 0 ;
- COURSE |CLOCK ,CREDIT ,  TOTAL
FIRST  |LAST  SUBJECT  TITLE HRS | HRS |Rate | SALARY
Robert Apolloni ~ |ART110A Intro to Art 3 $1 129. 70” $2,711. 28*
Reed  |Bakken  |ART117/217 IPotteri/l | | 3| $855.90 $2,567.70
Thompson Brandt MUS267A Intro to Musuc B 31 $1,129.70 | $338 91*
Thompson |Brandt  |MUS268Y Music of the USA  30$1,129.70 | $3,389.10
Allen  |Redford  |MUS181AXX |Orchestra | | 1) $1,129.70 1 $1,129.70
Allen  Redford  |MUS267Y  |introtoMusic | 3 $1,129.70 ' $3,389.10
loretta  Swanson |ART110Y  |Introto Art. l’ 3] $503.47 | $1,510.41
loretta  |Swanson |ART110YY  |[IntrotoArt | 3] 50347 $1,51041
Sam  Tucibat  |ART238A Graphlc Design 3_’ 81, 129.70 $338. 91*
Ewyn  |Webb  THEA283BXX |Theatre Practicum 3/ $1,129.70 . $3,389.10
Elwyn  Webb | THEA188NXX |Summer Theatre 3)$1,129.70 | $3, 389 10
EIwyn__»_mm!Webb THEA283AXX Theatre Practicum 1 3 7$71,_1_279M70 $3,389.10
Llnda Foat Costumer for Fme Arts __,L B o - $11 491.00
Kathleen Williams  |Costume Shop Assistant : I i SSO0.00
_B_e_begcah |Foust Choreographerfor Summerset B N $500,QO
HSS ) - | 7
Andrew ] Dvorak 7 POL152A 7 WAm Government 3181120, 7071 1$3,389.10
Samuel i F|orenza ) ENGL227A ~ British Literature 3.51,129.70 | $1,694.55*
Pa}_’,_'_ N Glalmo wPHIL282A #__V_LEthlcs L ) 3,$1,129.70 $3, 389.10
Kim Goudreau soci77 - éilntAro to Anthropology I 3 1$1,129.70 $338 91*
Kim E_i_ogdreau ) SOCI273A Social Serv Field Exp 3 $1,129.70 $1, 355.64*!
Kent ~ |Johnson  ENGL222Y Mod Literature 3/ $1,129.70 | $3, 389.10
__lfay ~_ |Ostberg ENGL121B Rhet & Comp | 3| $1,129.70 $3,389.10 |
Paul Rabideau |PSY161A Intro to Psychology 31 $1,129.70 | $3,389.10
James Yeager SPCH191HB  |Fund of Speech 31 $1,129.70 | $3,389.10
Colette Binger  |PSY262HB Human Growth/Dev 3] $503.47 r $1,510.41
Colette  |Binger PSY161B Intro to Psychology 3 _W$503 47 $251 74
James 1Breed ~ |PHIL1I80A  :World Religions 3] $503. 471 $1 510.41
Daniel ‘Burns  ENGLI2IN  iRhet&Compl 30 648847  $1,46541
Rebecca Connors 'SPCH191A  Fund of Speech o 3 $503.47 ' $1,510.41
Timothy Connors SPCH1918 _.Fund of Speech 73 $503.47 = $1,510.41
Christine Henderson COMM_(_)9OC _|Prefto Brletorlc - },,,,,,, 3! ;___5'5937».7‘4‘7 '$1,510.41
Chrlstme ‘Henderson 'COMMO095A Basic Comp { B 3| $503.47 1 $1,510.41
Barbara  iJacobs ~ |EDUC225HBN Educational Tech _ 3. 548847 1 1 $1,465.41
Stepnanie Kasier PSY262WN Human Growth/Dev 3] 5503.47 ‘g_%$1,51914771”
Robbin Klein _[SOCI171N Intro to Sociology 3 $488.47 | $1,465.41
Adrian Kostallari |ENGL122A 'Rhet & Comp il + 3 $503.47 $1,510.41
Brian  |Moore  |COMMO90A PreftoRhetoric | 3| $50347  $1,510.41
Brian ~ |Moore  |COMMO90B _|PreftoRhetoric . 3 $5034 47| $1,510.41
Brian  |Moore  ENGL121A  Rhet & Comp " 3 $50347  $1,51041
Heather ~ Moore  |ENGL121Y  |Rhet & Comp 31 $1,129.70 | $3,389.10




- T COURSE | CLOCK | CREDIT |ToTAL
FIRST  |LAST  SUBJECT  |TITLE HRS HRS Rate __SALARY
Daryl IWatson  |GEOG132A  |RegGeoofWorld | 3 $503. 47 Sl 510. 417
Daryl ‘Watson  'HIST143N ”lUS Hlstoryl _ 3 $503. 47 $1,51_0 41
John  Webb  HUMAI04A [Introto Humanities 3 $1,129.70 = $3,389.10
John ‘Webb ~ 'HUMA104B |Intro to Humanities f 7 3 $1 129.70 | ‘ $3,389.10
Eric Welch POL257Y Underst the Const. ) 3 $1 129 70 ~$3,050.19*
Eric ~ Welch 1S0CI276Y Racism & Diversity 361, 1;320 $3§89 10
[Randall Welp ~ 'SPCH191C  |Fund of Speech 3 1 $488.47 | 1$1,465.41
James M‘,k,erm_,, o HIST142N Western Civ o 3| $488.47 | $1,465.41

e i}

*pro rated based on students
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MISCELLANEOUS j
Summer72011 _ o o

R B COURSE ~_ |CLOCK | CREDIT . : .TOTAL 7
FIRST |LAST  |SUBJECT |TITLE HRS ' HRS Rate . SALARY
Virginia ‘Ware - Student Be__t_\_aworal Intervention Offlcer[ ) - ] 7$1 000. 00
TRE’,SS, ] Ferguson ~ |Affirmative Action Officer/Harassment Investigations | \ $1,000.00
Zac Roman PHYD121A  |Physical Fitness | 1.6] $435. 48 1 $696 77
Zac Roman  |PHYD1221A |Physical Fitness Il 2. $435.48 $870.96
Zac Roman PHYD115A |Intro to Recreation 3| $435. 48 $1 306.44
William |Beal PHYD222A  |Weight Training 16 $43548  $696.77
Don Davis Golf Coach : — ‘,,,,,$2 226.00
Pete  Norman  {Summer Camp Director _ﬁ‘ $1,500.00
Pete  Norman  [PHYD227N _|Sports Officiating 3 $1,129.70i $2ﬁ 2”70 70*
Pete ~ Norman |PHYD135A |GamesinElemPE | L 3$1,12970 +$3,889.10
Trent Thill _|PHYD113N  Goff 1.6 $435.48  $466.83*
YMCA ~IPHYD236N  Aerobics e, 1.6/ $43548 118.72*
YMCA PHYD116N BegTae Kwon Do j 16 $43548  229.93*
Jeff Dawdson _|Principal Invest|gator NSFrGrant (Summer 2011) ‘ $1,570.00
Jan Butterfield |CED0O20JCC |Fast Forward 30 S23 40 $702.00
Vicki Schulz  |LIBS199AHB [FYE 2/$1,129.70  $1,355.64*
Elizabeth | Niesman 'COMMO87Y |Writing Workshop B 771717 $50347 $503.47
Elizabeth Niesman  |LIBS199AXX |FYE ) 2| $503.47 | $1,006.94
Cheri Heise ~ COMMO120B|College Reading Strategies 3| $488.47 7'77_7§},_f176”5.7}4”1_ |
Cheri ~ |Heise COMM120A |College Reading Strategies 3, $488.47 . $1,465.41
A}nk'i ~ |Fockstedt |WFDO48CCC |Dressage for the Rider I j $36.00
Ankl |Fockstedt 'WFDO48FCC |Jumping for the Fun of ItI ) ' 536 00
Chff Klenke ~ /WFD048A Solder Requalification o $282 44
Cl|ff ,K'enk,e,._. IVVV\f/f_D_(__)f}gB Solder Requalification ) e | ”$282.44
] B R S R I

*pro rated based on students




*Pro rated based on students

Science/Math B
Summer 2011
COURSE CLOCK | CREDIT TOTAL
FIRST |LAST SUBJECT TITLE HRS HRS |Rate SALARY
Marcia  |Bennet MATH N2 Math Lab 5| $503.47 | $2,517.35
Jan Butterfield | MATH B2 Math Lab 4! $450.48 | $1,801.92
Jan _ |Butterfield MATH Al Math Lab 4| $450.48 | $1,801.92
Mickey  Jewell MATH N1 Math Lab 5 $503.47 | $2,517.35
Ellen  'McGinnis  |MATH A2 Math Lab 4] $450.48 | $1,801.92
Ellen  |McGinnis | MATH B1 Math Lab ] 4] $450.48 | $1,801.92 |
William  Zigmont  MATHW__ _ Math Lab - 5 $450.48 | $2,252.40
Juliet  |D'souza  |BIOL211A |Gen Microbiology, ~1.$1,129.70 | $1,129.70
Jullet |D'Souza  [BIOL211X Gen Microbiology Lab 7 1 71 $1,129.70 | $1,920.49
Brendan |Dutmer CHEM120A Gen Org Bio Chemistry 3] $1,129. 70 7§3 389.10
Brendan |Dutmer CHEM120X  |Gen OrgBio Chemistry Lab | 1.7 $1,129.70 | $1,920.49
Karla Giuffre BIOL211X Gen Microbiologylab 1.7] $1,129. 70; '7"371,920.49
Karla  |Giuffre BIOL211A Ge_r]_l_\/_l_ircrobiologyi 108112970 '$1,129.70
Leanne  |Grahame CHEM101A Intro to Chemistry 3 $488 47 | $1,465.41
Tony  |Grahame | BIOL116A Intro to Ecology | ~3151,129.70 {$3,050.19*
Tony  !Grahame  |BIOL116X Intro to Ecology | Lab o 2 $v1!1,”2,9-70 $1,728.44*
Jessica 1Larson B ”,BIOL117A B Nutrltlgn% o 3$1,129.70 $3,389.10
Alan  O'Keefe  'MATH176A  |PlaneTrig | ~3]$1,129.70 |$2,372.37*
Jim  Setterstrom |MATH177C  |Statistics 3/$1,129.70 | $3,389.10
Jim  Setterstrom |MATH177B Statistics _ 3, $1,129.70 | $3,389.10
Jim  [Setterstrom |MATH177A Statistics 3| $1,129.70 | $3,389.10
Steve Simpson GEOL205HBX  |Reg Field Geology 2| $1,129.70 |$1,152.29*
Steve Simpson GEOL205HB Reg Field Geology 1] $1,129.70 | $677.82*
John Sullivan CHEM220Y Elem Org Chemistry 3] $1,129.70 | $3,389.10 |
Maggie |White BIOL120X Found of A&P Lab 1.7| $1,129.70 | $1,920.49
Maggie | White BIOL120A Found of A&P 41 $1,129.70 | $4,518.80
Laura Setterstrom |Biology Lab Lab Assistant TBD | $17.00 |TBD
[
Mairi  ‘Douglas  NURSO9IWN NursingAsst 88 . $30.00 :$2,640.00
Mairi  iDouglas NUR5091WNX jNursmg Asst Lab 40, | $30.00 | $1,200.00
Tresa Gille  |NURSO90AX |Pract Nursing Lab 82 $30.00 | $2,460.00
Jennifer |Grobe  INUR183HB Med/Surg NIOIN 140 | $38.00 | $5,320.00
Jessica  |Larson | NURSO9INXX |Nursing Asst Clinical 2.7, }»$_1 129.70 | $3,050.19
Barb 'Merhley  INURS123X MA Externship Lab s 4 $1,129.70 | $6,100.38
Chrisyn  |Senneff  |NURSO99AXX  |Pract Nursinglab] 648 $1,129.70 ' $7,320.46
Chrislyn Senneff ~ |NURSO99AXX  Pract Nursing | 3,1 $1,129.70 | $3,389.10
Mary Kate 'Shore  |NURS091A Nursing Asst | | 55 $1,12970 $6,213.35
Mary Katewsiﬁ;re ~ NURS091AX  INursing Asstlab 27 $1,129.70 | $3,050.19
Mary Kate Shore  NURSO91AXX |Nursing Asst Lab 2.7 $1,129.70 | $3,050.19
Mary Kate |Shore  |NURS091BX | Nursing Asst Lab 2.7| $1,129.70 | $3,050.19
Kay  iSperry  |NURSO9INX  |Nursing Asst Clinical 2.7| $1,129.70 | $3,050.19
kay  |Sperry  |NURSO91N Nursing Asst 5.5 $1,129.70 | $6,213.35
Kay  |Sperry NURS193A Nursing Perspectives 1] $1,129.70 | $1,129.70
Maggie |White NUR183HB Med/Surg NIOIN 3.04] $1,129.70 | $3,434.29
1 - .

age 16
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AGENDA ITEM #VIII-A-1
JULY 19,2011
HIGHLAND COMMUNITY COLLEGE BOARD

NEW PROGRAM
STABLE MANAGER CERTIFICATE

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve the new
Stable Manager Certificate program.

BACKGROUND: The Stable Manager Certificate option will prepare the student for an entry
level career as a stable manager in the equine industry. The student will be well prepared to run
the student’s own facility or to be hired as a stable manager at a larger equine facility.

This certificate is a reasonable and moderate extension of the AAS degree in Equine Science.

If approved by the Highland Board of Trustees, the program will be submitted to ICCB for
approval.

BOARD ACTION:




Program Approval Manual
January 2008
Form 21
(July 2001)
lllinois Community College Board

REASONABLE AND MODERATE EXTENSION REQUEST
(submit one copy)

COLLEGE NAME Highland Community Coliege | 5-DIGIT COLLEGE #
CONTACT PERSON Scott R. Anderson PHONE #

E-MAIL sanderson@highland.edu FAX #

PROPOSED REASONABLE AND MODERATE EXTENSION:

TITLE: Stable Manager Certificate CREDIT HOURS
EXISTING/PARENT PROGRAM:

TITLE: AAS- Equine Science PREFIX/#

Page 67

51901

.8156-5699-3604

815-699-3625

32

7020 [/ 4,3%

PLEASE ATTACH THE FOLLOWING ITEMS:

A description of employment objectives/program purpose for both:
o The proposed reasonable and moderate extension
¢ The existing parent program

Copies of the term-by-term sequence of courses for both:
e The proposed reasonable and moderate extension
¢ The existing parent program

T
I

Labor market need information, including employment projections and completer data (as
applicable from surrounding districts) supporting need for the proposed reasonable and moderate

extension, or alternative labor market data as available.

A description of approvallaccreditation' procedures if this extension requires approval or

review by other agencies or professional or regulatory entities.

Course forms (Form 11) in duplicate to add any new courses to the curriculum.

Form 22 completed in duplicate.

SIGNED DATE

College Official Responsible

ICCBUSE ONLY:  REVIEWED BY DATE

APPROVED BY DATE

Page 18
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Stable Manager Certificaté;

This certificate will prepare the student for an entry level career as a Stable Manager in
the Equine Industry. The student will be well prepared to run the student's own facility
or to be hired as a Stable Manager at a larger Equine Facility.

The General Equine Science Certificate is the base of this certificate. For the specific
area of Stable Management there are 4 courses added: Equine Facilities, Equine Health
Care II and Stable Management I and II.
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OCCUPATIONAL CURRICULUM APPROVAL APPLICATION

PART A: FEASIBILITY ANALYSIS
AAS- Equine Science

1. CURRICULUM DESCRIPTION.

a. This program is created to fulfill the increasing need for a broadly educated horse
person with esséntial skills in fundamental horse handling, instruction and '
management in the horse industry. The emphasis is to combine a broad education
with some related specific certificates which will include plenty of live applications
of skills and concepts learned. '

b. The program provides a possibility to achieve an Associate Degree of Applied
Science and certification as an Equine Facility Manager. This degree’s emphasis
will lead graduates to equine careers in equine facility management, i.e. general
management with stable management and riding instruction included.

Non-Two year degree seeking students can obtain certificates in General Equine
Science, Stable Management, Riding Instruction or Equine Massage Therapy which
will allow them to begin an entry level career as a Stable Manger, Riding Instructor or
Equine Massage Therapist.

c. The target population would be for those wishing to enter a career in the Equine field.
However, there are many current employees and equine facility owners with limited
training that may find it beneficial to gain further knowledge as well as experience by
completing the AAS degree to become an Equine Facility Manager or to complete a
certificate in the focus area of Stable Manager, Riding Instructor or Equine Massage
Therapist. The certificate in General Equine Science is designed for those who cannot
complete 2 years of study but still want a valued beginning to an AAS degree or just
a general insight and competence in the horse industry.
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d. The uniqueness of this program lies in it’s extensive design in providing a workforce
for the local shortage, overall education and the nationwide need in general. When
designing this program we have received input from highly qualified equine
businesses in the area as well as educated and experienced individuals in the equine
field. This input has been obtained by conducting a survey followed by interviews
and thorough related discussions with specific individuals. Another field of interest is
this education will fit well as a way to expand on the basic equine education
obtained by members of 4H-clubs at a younger age.

e. The Equine Program is related to courses in General Education which are included in
""" the proposed AAS degree and the proposed certificates. General Education in the

AAS degree consists of 7 courses totaling 20 credits. The curriculum includes
computer skills, communication, accounting, math, marketing and general
management. The General Education in the certificates consists of 2 courses,
Management Communication and Introduction to Information Systems, with a total
of 6 credits. The certificate in General Equine Studies, which consists of 23 credits, is
the basic education for the remainder of the certificates in Riding Instruction with a
total of 35 credits, Stable Management with a total of 32 credits and Equine Massage
Therapist with a total of 31 credits. The Equine program also includes essential
Workplace Experience as in other existing curricula at the college. The AAS degree
has 4 credits (300 hours) and the Certificates have 2 credits (150 hours).
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Stable Manager Certificate

Curriculum Qutline

Course Title Course Number Credits Note
Semester 1
1. Introduction to Information Systems INFT 180 3
2. Equine Health Care I EQUI 107 2
3. Equine Physiology EQUI 117 3
4. Horse Handler First Aid EQUI 125 1
5. Horse Handling 1 - EQUI 127 2
6. Stable Management I EQUI 145 2
7. Stable Management II EQUI 147 2
15
Semester 2
8. Business Communication BUSN 141 3
9. Equine Evaluation EQUI 103 2
10. Equine Facilities EQUI 105 3
11. Equine Health Care Il EQUI 109 2
12. Equine Nutrition EQUI 115 3
13. Horse Handler Exercise EQUI 123 1
14. Horse Shoeing EQUI 131 1
15. Workplace Experience OCED 290 2
17
Total credits 32

May 2,2011



Curriculum Qutline
Course Title _Course Number Credits Note .
Semester 1
1. Introduction to Information Systems - INFT 180 3
2. Equine Health Care I EQUI 107 2
3. Equine Physiology EQUI 117 3
4. Horse Handler First Aid EQUI 125 1
5. Horse Handling I EQUI 127 2
6. RidingI EQUI 137 2
7. Riding I EQUI 139 2
15
Semester 2 ; :
8. Business Communication BUSN 141 3
9. Equine Evaluation EQUI.103 2
10. Equine Nutrition EQUI 115 3
11. Horse Handler Exercise EQUI 123 1
12. Horse Shoeing EQUI 131 1
13. Riding Instruction I EQUI 141 2
14. Riding Instruction II EQUI 143 2
15. Workplace Experience OCED 290 2
16
Semester 3 :
16. Mathematics of Business BUSN 125 3
17. Principles of Management BUSN 249 3
18. Equine Businesses EQUI 101 3
19. Horse Handling II EQUI 129 2
20. Horse Training I EQUI 133 2
21. Stable Management I EQUI 145 2
22. Stable Management II EQUI 147 2
17
Semester 4 '
23. Introduction to Quickbooks Accountmg - ACCT 120 2
24. Introduction to Small Business BUSN 124 3
25. Principles of Marketing BUSN 246 3
26. Equine Facilities EQUI 105 3
27. Equine Health Care II EQUI 109 2
28. Horse Training I1 EQUI 135 2
29. Workplace Experience OCED 290 2
17

Equine Program- Associates Degree of Applied Science

May 2, 2011

Total credits

(=2}
n

Page 23
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LABOR MARKET NEED

This data is two-fold. It is used to represent the Parent AAS- Equine Science degree and
the proposed supporting certificate. We see the certificate as stackable, while realizing
that each student will have specific varied equine needs. Most students will not obtain
employment in one main equine certificate content area and will most likely need to be
strong in one of more areas. Our AAS degree is supported by four stackable certificates.

a. Supply-Demalid Data.

: Accordmg to the miost recent study by the Amerlcan Horse Council, the state of lllinois

has 192 524 horses and ranks 18 out of 50 states for the number of horses.

The national projection data regardmg Animal care and service workers from the

. National Employment Matrix that can support our Equine Program shows a growth of

employment of 21% over the period of 2008-2018 which is much faster than the average
employment growth. The same source shows 6% increase in the data regarding farmer-
and rancher managers.

The projection employment data regarding Animal trainers in Illinois shows a growth of
14% over the period 2006-2016.

b. Alternative Documentation.

The market area that we intend to serve with our Equine Program was surveyed to
provide us with the employment outlook data in an area including Northwest Illinois,
Northeast Iowa and Southwest Wisconsin. In February 2010 we sent out 97 surveys. We
received 6% back as “no recipient” and 18% returned completed surveys. We asked
about different Job Titles/Occupations in order to understand where the present and
future possibilities exist. The result of the survey showed 94% had an interest and need
for education in Stable Management, 53% in Riding Instruction and 47% in Equine
Massage Therapy. There was also a broad interest for a broadly educated horse person in
general in order to fill specialist positions such as Stable Assistant, Stall Cleaner/Keeper
and Horse Care/Equine Manager (82%). The need to hire someone was expressed in the
range of 18%-29% of the answers. 94% wanted the college to offer an AAS degree and
71% wanted the degree; 75% equine and 25% in general education.
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c¢. Need Summary.
The college surveyed the area equine facilities. The survey was used to determine
needs and interest in related to a proposed Equine program. Well over a 1/3 of the
facilities responded. The dean and or the lead instructor conducted site visits over a
dozen local facilities to confirm the findings of our survey and determine a
commitment level to assisting in the promotion of our program. The survey gave us a
clear vision of the concerns and needs of area equine facilities. The AAS degree and
related certificates were designed to match local needs

d. Planning and Collaboration.

. During our site visits we were able to not only confirm commitment and interest in
the proposed program we gainéd insight into the specific needs of a variety of
facilities ranging from a dozen horses to several dozen horses valued in the millions.
Each facility has shown an interested in promoting our program. This promotion
would include, but not limited to: sending their staff to our program for training, the
use of their facility for coursework or site visits, internship, to be a part time
instructor or guest speaker. There was also discussion regarding hosting events and
student organizations.
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AGENDA ITEM #VIII-A-2
JULY 19,2011
HIGHLAND COMMUNITY COLLEGE BOARD

NEW PROGRAM
EQUINE MASSAGE THERAPIST CERTIFICATE

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve the new
Equine Massage Therapist Certificate program.

BACKGROUND: The Equine Massage Therapist Certificate option will prepare the student
for a specialist career in the equine industry as an equine massage therapist. The career can be
pursued by working on your own with the private horse owners and stables, by being employed at
an equine facility, hired as a specialist by organizations/authorities for specific equine events and
competitions, or by a mix of them all depending on the area and the student’s interest.

This certificate is a reasonable and moderate extension of the AAS degree in Equine Science.

If approved by the Highland Board of Trustees, the program will be submitted to ICCB for
approval.

BOARD ACTION:




Program Approval Manual

January 2008
Form 21
(July 2001)
linois Community College Board
REASONABLE AND MODERATE EXTENSION REQUEST
(submit one copy)
COLLEGE NAME Highland Community College 5-DIGIT COLLEGE #
CONTACT PERSON Scoft R. Anderson PHONE #
E-MAIL sanderson@highland.edu FAX #

PROPOSED REASONABLE AND MODERATE EXTENSION:
Equine Massage Therapist

TITLE: Certificate CREDIT HOURS
EXISTING/IPARENT PROGRAM;
TITLE: AAS- Equine Science PREFIX/#

Page 27

Page 67

51901

815-599-3604

815-509-3625

31

7020 /(/35/

f

PLEASE ATTACH THE FOLLOWING ITEMS:

A description of employment objectives/program purpose for both:
e The proposed reasonable and moderate extension
e The existing parent program

Copies of the term-by-term sequence of courses for both:
o The proposed reasonable and moderate extension
« The existing parent program

[

Labor market need information, including employment projections and completer data (as
applicable from surrounding districts) supporting need for the proposed reasonable and moderate

extension, or alternative labor market data as available.

A description of approval/accreditation procedures if this extension requires approval or

review by other agencies or professional or regulatory entities.

Course forms (Form 11) in duplicate to add any new courses to the curriculum.

Form 22 completed in duplicate.

SIGNED DATE

College Official Responsible

ICCB USE ONLY: _ REVIEWED BY DATE

APPROVED BY DATE
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Equine Massage Therapist Certificate:

This certificate will prepare the student for a specialist career in the Equine Industry as
an Equine Massage Therapist. The career can be pursued by working on your own with
the private horse owners and stables, by being employed at an Equine Facility or hired
as a specialist by organizations/authorities for specific Equine events and competitions
or by a mix of them all depending on the area and.the student’s interest.

The General Equine Science Certificate is the base of this certificate. For the specific
area of Equine Therapy there are 4 courses added: Equine Massage I, Equine Stress
points I, Equine Stress points II and Equine Massage II. The Equine Stress point I and
11, founded by the American Jack Meagher are especially designed for the students to
be prepared for a wider area of therapy with horses than an

education with merely Equine Massage.
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OCCUPATIONAL CURRICULUM APPROVAL APPLICATION

PART A: FEASIBILITY ANALYSIS

AAS- Equine Science

1. CURRICULUM DESCRIPTION.

_..a. This program:is.created to fulfill the increasing need for a broadly educated horse
person with esséntial skills in fundamental horse handling, instruction and
management in the horse industry. The emphasis is to combine a broad education
with some related specific certificates which will include plenty of live applications
of skills anid concepts learned. ' "

b. The program provides a possibility to achieve an Associate Degree of Applied
Science and certification as an Equine Facility Manager. This degree’s emphasis
will lead graduates to equine careers in equine facility management, i.e. general
management with stable management and riding instruction included.

Non-Two year degree seeking students can obtain certificates in General Equine
Science, Stable Management, Riding Instruction or Equine Massage Therapy which
will allow them to begin an entry level career as a Stable Manger, Riding Instructor or
Equine Massage Therapist.

c. The target population would be for those wishing to enter a career in the Equine field.
However, there are many current employees and equine facility owners with limited
training that may find it beneficial to gain further knowledge as well as experience by
completing the AAS degree to become an Equine Facility Manager or to complete a
certificate in the focus area of Stable Manager, Riding Instructor or Equine Massage
Therapist. The certificate in General Equine Science is designed for those who cannot
complete 2 years of study but still want a valued beginning to an AAS degree or just
a general insight and competence in the horse industry.
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d. The uniqueness of this program lies in it’s extensive design in providing a workforce
for the local shortage, overall education and the nationwide need in general. When
designing this program we have received input from highly qualified equine
businesses in the area as well as educated and experienced individuals in the equine
field. This input has been obtained by conducting a survey followed by interviews
and thorough related discussions with specific individuals. Another field of interest 1s
this education will fit well as a way to expand on the basic equine education
obtained by members of 4H-clubs at a younger age.

e. The Equine Program is related to courses in General Education which are included in
""" the proposed AAS degree and the proposed certificates. General Education in the

AAS degree consists of 7 courses totaling 20 credits. The curriculum includes
computer skills, communication, accounting, math, marketing and general
management. The General Education in the certificates consists of 2 courses,
Management Communication and Introduction to Information Systems, with a total
of 6 credits. The certificate in General Equine Studies, which consists of 23 credits, is
the basic education for the remainder of the certificates in Riding Instruction with a
total of 35 credits, Stable Management with a total of 32 credits and Equine Massage
Therapist with a total of 31 credits. The Equine program also includes essential
Workplace Experience as in other existing curricula at the college. The AAS degree
has 4 credits (300 hours) and the Certificates have 2 credits (150 hours).
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Equine Massage Therapist Certificate

Curriculum Qutline

Course Title Course Number Credits Note
Semester 1
1. Introduction to Information Systems INFT 180 3
2. Equine Health Care I EQUI 107 2
3. Equine Physiology EQUI 117 3
4. Horse Handler First Aid EQUI 125 1
5. Horse Handling I EQUI 127 2
6. Equine Massage I * EQUI 111 2
7. Equine Stress points I * EQUI 119 2
15
Semester 2
8. Business Communication BUSN 141 3
9. Equine Evaluation EQUI 103 2
10. Equine Nutrition EQUI 115 3
11. Horse Handler Exercise EQUI 123 1
12. Horse Shoeing EQUI 131 1
13. Equine Stress Points II * EQUI 121 2
14. Equine Massage II * EQUI 113 2
15. Workplace Experience OCED29%0 2
16
Total credits 31

* New Courses



Equine Program- Associates Degree of Applied Science

Curric_ulum QOutline

Course Title '.

Nk R -

_Course Number Credits Note
Semester 1 :
Introduction to Information Systems - INFT 180 3
Equine Health Care I EQUI 107 2
Equine Physiology EQUI 117 3
Horse Handler First Aid EQUI 125 |
Horse Handling [ EQUI 127 2
Riding I ) EQUI 137 2
Riding II EQUI 139 2 ..
15
Semester 2+ . : ' :
8. Business Communication BUSN 141 3
9. Equine Evaluation EQUI 103 2
10. Equine Nutrition EQUI 115 3
11. Horse Handler Exercise EQUI 123 1
12. Horse Shoeing EQUI 131 1
13. Riding Instruction I EQUI 141 2
14. Riding Instruction II EQUI 143 2
15. Workplace Experience OCED 290 2
16
Semester 3 ’ '
16. Mathematics of Business BUSN 125 3
17. Principles of Management - BUSN 249 3
18. Equine Businesses EQUI 101 3
19. Horse Handling II EQUI 129 2
20. Horse Training I EQUI 133 2
21. Stable Management I EQUI 145 2
22, Stable Management 11 EQUI 147 2
17
Semester 4 :
23. Introduction to Quickbooks Accounting - ACCT 120 2
24. Introduction to Small Business BUSN 124 3
25. Principles of Marketing BUSN 246 3
26. Equine Facilities EQUI 105 3
27. Equine Health Care II EQUI 109 2
28. Horse Training I EQUI 135 2
29. Workplace Experience OCED 290 2
17
Total credits 65

May 2, 2011

Page 32
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2. LABOR MARKET NEED

This data is two-fold. It is used to represent the Parent AAS- Equine Science degree and
the proposed supporting certificate. We see the certificate as stackable, while realizing
that each student will have specific varied equine needs. Most students will not obtain
employment in one main equine certificate content area and will most likely need to be
strong in one of more areas. Our AAS degree is supported by four stackable certificates.

a. Supply-Demand Data.

_ Aé;é_ofding:to the'iﬁoé_t'rﬁgent st'\_idy by the_‘AIﬁélfiChﬁEHOISC Council, the state of Illinois
has 192,524 horses and ranks 18 ‘out of 50 states for the number of horses.

The national projection data regarding Animal care and service workers from the
National Employment Matrix. that can support our Equine Program shows a growth of
employment of 21% over the period of 2008-2018 which is much faster than the average
employment growth. The same source shows 6% increase in the data regarding farmer-
and rancher managers.

The projection employment data regarding Animal trainers in Illinois shows a growth of
14% over the period 2006-2016. :

b. Alternative Documentation.

The market area that we intend to serve with our Equine Program was surveyed to
provide us with the employment outlook data in an area including Northwest Illinois,
Northeast Iowa and Southwest Wisconsin. In February 2010 we sent out 97 surveys. We
received 6% back as “no recipient” and 18% returned completed surveys. We asked
about different Job Titles/Occupations in order to understand where the present and
future possibilities exist. The result of the survey showed 94% had an interest and need
for education in Stable Management, 53% in Riding Instruction and 47% in Equine
Massage Therapy. There was also a broad interest for a broadly educated horse person in
general in order to fill specialist positions such as Stable Assistant, Stall Cleaner/Keeper
and Horse Care/Equine Manager (82%). The need to hire someone was expressed in the
range of 18%-29% of the answers. 94% wanted the college to offer an AAS degree and
71% wanted the degree; 75% equine and 25% in general education.
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¢. Need Summary.
The college surveyed the area equine facilities. The survey was used to determine
needs and interest in related to g proposed Equine program. Well over a 1/3 of the
facilities responded. The dean and or the lead instructor conducted site visits over a
dozen local facilities to confirm the findings of our survey and determine a
commitment level to assisting in the promotion of our program. The survey gave us a
clear vision of the concerns and needs of area equine facilities. The AAS degree and
related certificates were designed to match local needs

d. Planning and Collaboration.
. During our site visits we were able to not only confirm commitment and interest in
" the proposed program we gainéd insight into the specific needs of a variety of
facilities ranging from a dozen horses to several dozen horses valued in the millions.
Each facility has shown an interested in promoting our program. This promotion
- would include, but not limited to: sending their staff to our program for training, the
use of their facility for coursework or site visits, internship, to be a part time
instructor or guest speaker. There was also discussion regarding hosting events and
student organizations.
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AGENDA ITEM #VIII-A-3
JULY 19,2011
HIGHLAND COMMUNITY COLLEGE BOARD

NEW PROGRAM
GENERAL EQUINE SCIENCE CERTIFICATE

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve the new
General Equine Science Certificate program.

BACKGROUND: This certificate will prepare the student for specialist careers in the Equine
Industry such as Stable Worker/Stall Cleaner/Stall Keeper, Stable Assistant, Equine Facility
Assistant, Horse Care Manager and Groomer. This certificate also includes basics for the horse
owner who wants to obtain basic essential knowledge in order to be a qualified horse owner and
care taker.

This certificate is a reasonable and moderate extension of the AAS degree in Equine Science.

If approved by the Highland Board of Trustees, the program will be submitted to ICCB for
approval.

BOARD ACTION:




Program Approval Manual
January 2008
Form 21
(July 2001)
{llinois Community College Board

REASONABLE AND MODERATE EXTENSION REQUEST

{submit one copy)
COLLEGE NAME _Highland Community College_ 5-DIGIT COLLEGE #
CONTACT PERSON _Scott R. Anderson PHONE #
E-MAIL sanderson@highland.edu FAX #

PROPOSED REASONABLE AND MODERATE EXTENSION:
General Equine Science

TITLE: Certificate CREDIT HOURS
EXISTING/PARENT PROGRAM:
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General Equine Science Certificate:

This certificate will prepare the student for specialist careers in the Equine Industry
such as Stable Worker/Stall Cleaner/Stall Keeper, Stable Assistant, Equine Facility
Assistant, Horse Care Manager and Groomer. The certificate also includes basics for the
horse owner who wants to obtain basic essential knowledge in order to be a qualified
horse owner and care taker. Basics such as Horse Handling I, Equine Health Care I,
Horse Handler First Aid, Equine Nutrition and Business Communication are included.
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OCCUPATIONAL CURRICULUM APPROVAL APPLICATION

PART A: FEASIBILITY ANALYSIS

AAS- Equine Science

1. CURRICULUM DESCRIPTION. ‘

a. This program is created to fulfill the increasing need for a broadly educated horse
person with essential skills in fundamental horse handling, instruction and
management in the horse industry. The emphasis is to combine a broad education
with some related specific certificates which will include plenty of live applications
of skills and concepts learned.

b. The program provides a possibility to achieve an Associate Degree of Applied
Science and certification as an Equine Facility Manager. This degree’s emphasis
will lead graduates to equine careers in equine facility management, i.e. general
management with stable management and riding instruction included.

Non-Two year degree seeking students can obtain certificates in General Equine
Science, Stable Management, Riding Instruction or Equine Massage Therapy which
will allow them to begin an entry level career as a Stable Manger, Riding Instructor or
Equine Massage Therapist.

c. The target population would be for those wishing to enter a career in the Equine field.
However, there are many current employees and equine facility owners with limited
training that may find it beneficial to gain further knowledge as well as experience by
completing the AAS degree to become an Equine Facility Manager or to complete a
certificate in the focus area of Stable Manager, Riding Instructor or Equine Massage
Therapist. The certificate in General Equine Science is designed for those who cannot
complete 2 years of study but still want a valued beginning to an AAS degree or just
a general insight and competence in the horse industry.



d.

The uniqueness of this program lies in it’s extensive design in providing a workforce
for the local shortage, overall education and the nationwide need in general. When
designing this program we have received input from highly qualified equine
businesses in the area as well as educated and experienced individuals in the equine
field. This input has been obtained by conducting a survey followed by interviews
and thorough related discussions with specific individuals. Another field of interest is
this education will fit well as a way to expand on the basic equine education

obtained by members of 4H-clubs at a younger age.

The Equine Program is related to courses in General Education which are included in

. the proposed. AAS.degree and the proposed certificates. General Education in the

AAS degree consists of 7 courses totalirig 20 credits. The curriculum includes
computer skills, communication, accounting, math, marketing and general
management. The General Education in the certificates consists of 2 courses,
Management Communication and Introduction to Information Systems, with a total
of 6 credits. The certificate in General Equine Studies, which consists of 23 credits, is
the basic education for the remainder of the certificates in Riding Instruction with a
total of 35 credits, Stable Management with a total of 32 credits and Equine Massage
Therapist with a total of 31 credits. The Equine program also includes essential
Workplace Experience as in other existing curricula at the college. The AAS degree
has 4 credits (300 hours) and the Certificates have 2 credits (150 hours).
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General Equine Science Certificate

Curriculum Qutline

Course Title Course Number Credits Note
Semester 1
1. Introduction to Information Systems INFT 180 3
2. Equine Health Care I EQUI 107 2
3. Equine Physiology EQUI 117 3
4. Horse Handler First Aid EQUI 125 1
5. Horse Handling I EQUI 127 2
11
Semester 2
6. Business Communication BUSN 141 3
7. Equine Evaluation EQUI 103 2
8. Equine Nutrition EQUI 115 3
9. Horse Handler Exercise EQUI 123 1
10. Horse Shoeing EQUI 131 1
11. Workplace Experience OCED 290 2
12
Total credits 23

May 2, 2011
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Equine Program- Associates Degree of Applied Science

Curriculum Qutline

Course Title

2011

_Course Number Credits Note -
Semester 1
Introduction to Information Systems - INFT 180 3
Equine Health Care I EQUI 107 2
Equine Physiology EQUI 117 3
Horse Handler First Aid EQUI 125 1
Horse Handling 1 EQUI 127 2
Riding I ' EQUI 137 2
Riding II EQUI 139 2 ..
15
Semester 2 - : ' '
Business Communication BUSN 141 3
Equine Evaluation EQUI 103 2
Equine Nutrition EQUI 115 3
Horse Handler Exercise EQUI 123 1
Horse Shoeing EQUI 131 1
Riding Instruction I EQUI 141 2
Riding Instruction II EQUI 143 2
Workplace Experience OCED 290 2
16
Semester 3
Mathematics of Business BUSN 125 3
Principles of Management BUSN 249 3
Equine Businesses EQUI 101 3
Horse Handling 11 EQUI 129 2
Horse Training 1 EQUI 133 2
. Stable Management I EQUI 145 2
Stable Management II EQUI 147 2
17
Semester 4 :
Introduction to Quickbooks Accounting - ACCT 120 2
Introduction to Small Business BUSN 124 3
Principles of Marketing BUSN 246 3
Equine Facilities EQUI 105 3
Equine Health Care II EQUI 109 2
Horse Training II EQUI 135 2
Workplace Experience OCED 290 2
17
Total credits

65
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2. LABOR MARKET NEED

This data is two-fold. It is used to represent the Parent AAS- Equine Science degree and
the proposed supporting certificate. We see the certificate as stackable, while realizing
that each student will have specific varied equine needs. Most students will not obtain
employment in one main equine certificate content area and will most likely need to be
strong in one of more areas. Our AAS degree is supported by four stackable certificates.

a. Supply-Demand Data.

According to the most recent study by the American Horse Council, the state of Illinois
has 192,524 horses and ranks 18 out of 50 states for the number of horses.

The national projection data regarding Animal care and service workers from the
National Employment Matrix that can support our Equine Program shows a growth of
employment of 21% over the period of 2008-2018 which is much faster than the average
employment growth. The same source shows 6% increase in the data regarding farmer-
and rancher managers.

The projection employment data regarding Animal trainers in [llinois shows a growth of
14% over the period 2006-2016.

b. Alternative Documentation.

The market area that we intend to serve with our Equine Program was surveyed to
provide us with the employment outlook data in an area including Northwest Illinois,
Northeast Towa and Southwest Wisconsin. In February 2010 we sent out 97 surveys. We
received 6% back as “no recipient” and 18% returned completed surveys. We asked
about different Job Titles/Occupations in order to understand where the present and
future possibilities exist. The result of the survey showed 94% had an interest and need
for education in Stable Management, 53% in Riding Instruction and 47% in Equine
Massage Therapy. There was also a broad interest for a broadly educated horse person in
general in order to fill specialist positions such as Stable Assistant, Stall Cleaner/Keeper
and Horse Care/Equine Manager (82%). The need to hire someone was expressed in the
range of 18%-29% of the answers. 94% wanted the college to offer an AAS degree and
71% wanted the degree; 75% equine and 25% in general education.
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¢. Need Summary.
The college surveyed the area equine facilities. The survey was used to determine
needs and interest in related to a proposed Equine program. Well over a 1/3 of the
facilities responded. The dean and or the lead instructor conducted site visits over a
dozen local facilities to confirm the findings of our survey and determine a
commitment level to assisting in the promotion of our program. The survey gave us a
clear vision of the concerns and needs of area equine facilities. The AAS degree and
related certificates were designed to match local needs

d. Planning and Collaboration. :

. Dunng our site visits we were able to not only confirm comrmtment and interest in

. the proposed program we gamed insight into the specific needs of a variety of
facilities ranging from a dozen horses to several dozen horses valued in the millions.
Each facility has shown an interested in promoting our program. This promotion

+ would include, but niof limited to: sending their staff to our program for training, the
use of their facility for coursework or site visits, internship, to be a part time
instructor or guest speaker. There was also discussion regarding hosting events and
student organizations.
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AGENDA ITEM #VIII-A-4
, JULY 19, 2011
HIGHLAND COMMUNITY COLLEGE BOARD

NEW PROGRAM
RIDING INSTRUCTOR CERTIFICATE

RECOMMENDATION OF THE PRESIDENT: That the Board of Trustees approve the new
Riding Instructor Certificate program.

BACKGROUND: The Riding Instructor Certificate option will prepare the student for an entry
level career as a riding instructor in the equine industry. The emphasis is for the student to be
prepared to instruct at the student’s own equine facility or to be hired at equine facilities of
different sizes and be able to instruct the basics in a safe and qualified manner including the
qualification to prepare the horses to become school horses.

This certificate is a reasonable and moderate extension of the AAS degree in Equine Science.

If approved by the Highland Board of Trustees, the program will be submitted to ICCB for
approval.

BOARD ACTION:




Program Approval Manual
January 2008
Form 21
(July 2001)
llinois Community College Board

REASONABLE AND MODERATE EXTENSION REQUEST
(submit one copy)

COLLEGE NAME Highland Community College 5-DIGIT COLLEGE #
CONTACT PERSON _Scott R. Anderson PHONE #

E-MAIL sanderson@highland.edu FAX #

PROPOSED REASONABLE AND MODERATE EXTENSION:

TITLE: Riding Instructor Certificate CREDIT HOURS
EXISTING/PARENT PROGRAM:

TITLE: AAS- Equine Science PREFIX/#
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PLEASE ATTACH THE FOLLOWING ITEMS:

A description of employment objectives/program purpose for both:
¢ The proposed reasonable and moderate extension
¢ The existing parent program

Copies of the term-by-term sequence of courses for both:
¢ The proposed reasonable and moderate extension
* The existing parent program

[

Labor market need information, including employment projections and completer data (as
applicable from surrounding districts) supporting need for the proposed reasonable and moderate

extension, or alternative labor market data as available.

A description of approvallaccreditation procedures if this extension requires approval or

review by other agencies or professional or regulatory entities.

Course forms (Form 11) in duplicate to add any new courses to the curriculum.

Form 22 completed in duplicate.

SIGNED DATE

Coliege Official Responsible

ICCBUSE ONLY:  REVIEWED BY DATE
APPROVED BY DATE
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Riding Instructor Certificate:

This certificate will prepare the student for an entry level career as a Riding Instructor
in the Equine Industry. The emphasis is for the student to be prepared to instruct at the
student's own Equine Facility or to be hired at Equine Facilities of different sizes and be
able to instruct the basics in a safe and qualified manner including the qualification to
prepare the horses to become school horses.

The General Equine Science Certificate is the base of this certificate. For the specific
area of Riding Instruction there are 6 courses added: Horse Training I and II, Riding I
and II and Riding Instruction I and II.
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OCCUPATIONAL CURRICULUM APPROVAL APPLICATION

PART A: FEASIBILITY ANALYSIS

AAS- Equine Science

1. CURRICULUM DESCRIPTION.

. This programis created to fulfill the increasing need for a broadly educated horse
person with esséntial skills in fundamental horse handling, instruction and
management in the horse industry. The emphasis is to combine a broad education
with some related specific certificates which will include plenty of live applications
of skills anid concepts learned. o '

b. The program provides a possibility to achieve an Associate Degree of Applied
Science and certification as an Equine Facility Manager. This degree’s emphasis
will lead graduates to equine careers in equine facility management, i.e. general
management with stable management and riding instruction included.

Non-Two year degree seeking students can obtain certificates in General Equine
Science, Stable Management, Riding Instruction or Equine Massage Therapy which
will allow them to begin an entry level career as a Stable Manger, Riding Instructor or
Equine Massage Therapist.

c. The target population would be for those wishing to enter a career in the Equine field.
However, there are many current employees and equine facility owners with limited
training that may find it beneficial to gain further knowledge as well as experience by
completing the AAS degree to become an Equine Facility Manager or to complete a
certificate in the focus area of Stable Manager, Riding Instructor or Equine Massage
Therapist. The certificate in General Equine Science is designed for those who cannot
complete 2 years of study but still want a valued beginning to an AAS degree or just
a general insight and competence in the horse industry.
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d. The uniqueness of this program lies in it’s extensive design in providing a workforce
for the local shortage, overall education and the nationwide need in general. When
designing this program we have received input from highly qualified equine
businesses in the area as well as educated and experienced individuals in the equine
field. This input has been obtained by conducting a survey followed by interviews
and thorough related discussions with specific individuals. Another field of interest is
this education will fit well as a way to expand on the basic equine education
obtained by members of 4H-clubs at a younger age.

e. The Equine Program is related to courses in Gener